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Work experience has enormous benefits for students.  It broadens their understanding of the workplace and widens their perspective of career opportunities.





While on work experience, students will be able to see and experience many aspects of the workplace, gathering information which will help them do tasks set by the school. 





A teacher from the school will contact the student during their placement.





Work experience enables students to:


explore career options


gain an understanding of the work environment and employer expectations


develop maturity, confidence and independence


make contact with potential employers


enhance the opportunity for part-time or casual employment, and


experience the reality of the workplace.





Students on work experience are expected to:


make sure forms are completed and signed


complete the appropriate safe@work occupational health and safety modules before placement


act as an employee, adhering to the rules of the workplace and directions of the supervisor, and


discuss their experience with the employer at the end of the placement and complete an evaluation for the school.





Students must be aware that they are representing their school while on work experience, and that school policies and codes of conduct apply at all times.





Students should also be aware that some workplaces use sensitive information that needs to remain private and confidential. Naturally, the use of any workplace equipment, such as the Internet, for purposes other than work is strictly forbidden.





When can students do work experience?





Students usually do work experience in years 9 or 10.  It cannot be done in the end-of-year school holidays.  Students should only do work experience during normal working hours.





Students can do work experience for a maximum of 10 days per term or 40 days per year.





Work Experience Arrangement Forms





All sections of the work experience arrangement form must be completed and signed before work experience starts.  The student and the employer should receive a complete signed copy of the form.





Students with disabilities





Students with disabilities may extend work experience.  Extensions will only be granted if it is determined that the student needs extra time to learn the skills required for the educational program they are doing.





Occupational Health and Safety





Students must do school-based training in occupational health and safety before starting work experience.





Employers must provide students with training and instruction in respect to occupational health and safety.





This training should relate to the tasks to be done by the student during the placement.





Public Liability Insurance





Information on public liability insurance is included in the Work Experience Arrangement Form.








Further Information 


Contact the teacher in charge of work experience at the school.





School Contact Details




















Information on work experience can also be obtained from the following web site: � HYPERLINK "http://www.education.vic.gov.au/sensecyouth/careertrans/worklearn/" ��http://www.education.vic.gov.au/sensecyouth/careertrans/worklearn/�  


 General information on education can also be obtained from Education Line, Telephone:  1800 809 834.
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WorkCover





Employers of students in work experience  arrangements are deemed to have WorkCover insurance with the authorised insurer of DEECD (part 5.4 of the Education and Training Reform Act 2006). 





This cover extends to all employers who are self-insurers.








Payment





The minimum rate of payment to students on work experience is $5 a day.





Students will not be paid if their work placement is with a Commonwealth department or body established under a Commonwealth Act, an educational, charitable or community welfare organisation not conducted for profit.
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INFORMATION FOR PARENTS/GUARDIANS





You can help prepare your child for their work placement by talking with them about work, and discussing any concerns they may have.  You can also help organise safe travel to and from work.





It’s important to check that all forms are complete and have been signed, and that relevant medical information about your child has been provided.





Throughout the work placement, discuss the day’s activities with your child.  If necessary, assist them to follow the correct procedure in dealing with any problems which may arise.














Privacy Legislation





Under Victorian privacy laws, any personal and health information provided by the student will be kept confidential.





Employers are also required to only use this information for the purposes for which it is given to them. The school will store student information securely for a minimum of five years after the placement has finished.





Employer Obligations





All employers must comply with anti-discrimination legislation and follow lawful workplace practices. They must also meet occupational health and safety legal requirements and provide training that is related to the work placement.





While in the workplace, students will have a supervisor to help them. 





If the student is injured during their placement, the employer must contact the parent or guardian as well as the school as soon as possible.












